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Guidelines/Procedures for Determining Whether Solicited Funds are to be set up in a Restricted Grant Account or set up in an Operating “Rotary” Account

These guidelines are to assist in determining the most appropriate accounting for solicited  funds for Continuing Medical Education or other programs. 

In many cases, these types of funds have been deposited in operating accounts (or in what OU-COM calls “rotary” accounts) so there has not been a need to process paperwork through the University’s Office of Research and Sponsored Programs (ORSP) to set up a restricted account.  However, for each different vendor/agreement/grant, any and all terms of the specific “grant” must be reviewed and a decision made based on these terms as to whether the funds can be deposited into an operating or foundation account, or whether a restricted account is more appropriate.  Some things to keep in mind when making this determination are listed below.  There is not one yes/no answer; it is a matter of considering several factors.

· Are the funds intended to support an event or instructional program and NOT associated with a “sales” based purpose?

· Is the vendor asking for funds to be returned?  If so, this does not necessarily mean you need to set up as restricted, but you are responsible to insure that any unspent funds are returned if the funds are in an operating account.

· Is there an accounting requirement of the funds (do you need to report back to the vendor how the funds are expensed)?  If so, this does not necessarily mean you need to set up as restricted, but you are responsible to insure that the reporting requirement is met if the funds are in an operating account.  If the reporting requirement is extensive, then you may want it to be a restricted account so that Grant Accounting will be involved in the final report.

· Is the vendor asking for specific data collection to be done and reported back? If so, this may be a “grant” and funds  should be set up in a restricted account.

· Is the dollar amount  significant and/or   are there salary/benefit dollars included?  If so, it may be best to process through ORSP and set up a restricted account.

· Are persons outside OU benefitting from a program (e.g. physicians and/or others who are not affiliated with OU)? If so, the program is considered public service, and it is to be processed through ORSP and set up as a restricted account.

If you have “grants” that you are unsure of the best way to process, please contact the Executive Director or the Administrative Coordinator in the Office of Research and Grants, or the College of Osteopathic Medicine’s Chief Financial Officer, or  the UniversityOffice of Research and Sponsored Programs Pre Award Contract Manager..

For the “grants” deposited in an operating or rotary account, there is not a central tracking process as is the case if the funds are set up in a restricted (through ORSP) or a Foundation account.  Therefore, you will need to keep a log of all such funds received throughout the year and the associated projects.  The COM Finance Office will request this information at fiscal year end so that we have a central tracking of these revenue sources.
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